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Overview 
 
Welcome to the Southeast Crescent Regional Commission (SCRC) Grant Administration and Compliance 
Manual. Infusing fiscal investments into programs and projects across the Southeast Crescent region is how 
SCRC will positively impact the economic status and fortify the sustainability of communities.  
 
T h e  M i s s i o n  
 
To build sustainable communities and strengthen economic growth across the Southeast Crescent Region. 
 
A b o u t  S C R C  
 
SCRC was authorized under the 2008 Farm Bill (P.L. 110-234) and became operational in January 2022 with 
the confirmation of a Federal Co-Chair. The primary objective of the Federal-state partnership is to fund 
grants for basic, public infrastructure, transportation, telecommunications, job skills training, business 
development, healthcare, conservation, recreation and tourism, and renewable energy, that will enhance 
economic growth across the footprint which spans 210,508 square miles and encompasses 428 counties 
and county equivalents in Alabama, Florida, Georgia, Mississippi, North Carolina, South Carolina, and 
Virginia. 
 
Through collaboration with local development districts, community organizations, and our member-states, 
we will make investments throughout the region to increase economic viability.  In FY 2023, SCRC created 
and launched SEID, our inaugural grant program. The Notice of Funding Availability (NOFA) was broadly 
disseminated throughout the six participating states. The sole purpose of this grant program is to combat 
poverty by serving as a grantmaking entity in partnership with state governments. The 2025 SEID program 
will invest $21.1M in economic and infrastructure development projects in communities to reduce the 
detrimental effects of poverty, unemployment, and outmigration.  We fund projects that promote 
sustainable economic growth and development within our region addressing the challenges of persistent 
poverty and economic distress. Working collaboratively with our member states, we seek to make significant 
long-term investments for the betterment of our region. 
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S C R C  S e r v i c e  A r e a  

 
 
 
In accordance with 40 U.S.C. § 15702, the SCRC will annually assign economic designations to counties and 
areas within the region, the categories are: 
 

Distressed Counties 
Distressed Counties with high 

rates of poverty, unemployment, 
or outmigration and are the most 

severely and persistently 
economically distressed and 

underdeveloped. 

Transitional Counties 

Transitional Counties that have recently 
suffered high rates of poverty, 

unemployment, or outmigration or are 
economically distressed and 

underdeveloped. 

Attainment Counties 

 Highest 25% Counties in the U.S and 
neither distressed nor transitional. 
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M e t h o d o l o g y  

SCRC uses an index-based county economic classification system to identify and monitor the economic 
status of its counties which is updated annually. The system involves the creation of a national index of 
county economic status through a comparison of each county’s averages for three economic indicators: 
three- year average unemployment rate, per capita market income, and poverty rate compared to 
national averages. The resulting values are summed and averaged to create a composite index value 
for each county. Each county in the nation is then ranked by its composite index value, with higher 
values indicating higher levels of distress.  After all counties are ranked, the bottom 25% of the counties 
are then categorized as distressed, the middle 50% are categorized as transitional, and the top 25% are 
categorized as attainment.   
 

SCRC Counties and County Equivalents Served 
Alabama – 13 counties  

Autauga Baldwin Coffee Covington Crenshaw Dale 
Geneva Henry Houston Lee Mobile Montgomery 

Pike      

 
Florida – 67 counties (Not currently a participating state) 

Alachua Baker Bay Bradford Brevard, 
Broward Calhoun Charlotte Citrus Clay 

Collier Columbia DeSoto Dixie Duval 
Escambia Flagler Franklin Gadsden Gilchrist 

Glades Gulf Hamilton Hardee Hendry 
Hernando Highlands Hillsborough Holmes Indian River 

Jackson Jefferson Lafayette Lake Lee 
Leon Levy Liberty Madison Manatee 

Marion Martin Miami-Dade Monroe Nassau 
Okaloosa Okeechobee Orange Osceola Palm Beach 

Pasco Pinellas Polk Putnam Santa Rosa 
Sarasota Seminole St. Johns St. Lucie Sumter 

Suwannee Taylor Union Volusia Wakulla 
Walton Washington    

 
 
 
Georgia – 122 counties  

Appling Atkinson Bacon Baker Baldwin 
Ben Hill Berrien Bibb Bleckley Brantley 
Brooks Bryan Bulloch Burke Butts 

Calhoun Camden Candler Charlton Chatham 
Chattahoochee Clarke Clay Clayton Clinch 

Cobb Coffee Colquitt Columbia Cook 
Coweta Crawford Crisp De Kalb Decatur 
Dodge Dooly Dougherty Early Echols 

Effingham Emanuel Evans Fayette Fulton 
Glascock Glynn Grady Greene Hancock 

Harris Henry Houston Irwin Jasper 
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Jeff Davis Jefferson Jenkins Johnson Jones 
Lamar Lanier Laurens Lee Liberty 
Lincoln Long Lowndes Macon Marion 

McDuffie McIntosh Meriwether Miller Mitchell 
Monroe Montgomery Morgan Muscogee Newton 
Oconee Oglethorpe Peach Pierce Pike 
Pulaski Putnam Quitman Randolph Richmond 

Rockdale Schley Screven Seminole Spalding 
Stewart Sumter Talbot Taliaferro Tattnall 
Taylor Telfair Terrell Thomas Tift 

Toombs Treutlen Troup Turner Twiggs 
Upson Walton Ware Warren Washington 
Wayne Webster Wheeler Wilcox Wilkes 

Wilkinson Worth    

 
Mississippi – 18 counties  

Clarke Forrest George Greene Hancock 
Harrison Jackson Jones Lamar Lauderdale 
Leake Neshoba Newton Pearl River Perry 
Scott Stone Wayne   

 
North Carolina – 69 counties  

Alamance Anson Beaufort Bertie Bladen 
Brunswick Cabarrus Camden Carteret Caswell 
Chatham Chowan Columbus Craven Cumberland 
Currituck Dare Davidson Duplin Durham 
Edgecombe Franklin Gaston Gates Granville 
Greene Guilford Halifax Harnett Hertford 
Hoke Hyde Iredell Johnston Jones 
Lee Lenoir Lincoln Martin Mecklenburg 
Montgomery Moore Nash New Hanover Northampton 
Onslow Orange Pamlico Pasquotank Pender 
Perquimans Person Pitt Randolph Richmond 
Robeson Rockingham Rowan Sampson Scotland 
Stanly Tyrrell Union Vance Wake 
Warren Washington Wayne Wilson  

 
South Carolina – 39 counties  

Abbeville Aiken Allendale Bamberg Barnwell 
Beaufort Berkeley Calhoun Charleston Chester 
Chesterfield Clarendon Colleton Darlington Dillon 
Dorchester Edgefield Fairfield Florence Georgetown 
Greenwood Hampton Horry Jasper Kershaw 
Lancaster Laurens Lee Lexington Marion 
Marlboro McCormick Newberry Orangeburg Richland 
Saluda Sumter Williamsburg York  

    
 Virginia – 100 counties & county equivalents  

Accomack Albemarle Alexandria City Amelia Amherst 
Appomattox Arlington Augusta Bedford Brunswick 
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Buckingham Campbell Caroline Charles City Charlotte 
Charlottesville 
City 

Chesapeake City Chesterfield Clarke Colonial Heights 
City 

Culpeper Cumberland Danville City Dinwiddie Emporia City 
Essex Fairfax Fairfax City Falls Church City Fauquier 
Fluvanna Franklin Franklin City Frederick Fredericksburg City 
Gloucester Goochland Greene Greensville Halifax 
Hampton City Hanover Harrisonburg City Henrico Hopewell City 
Isle Of Wight James City King And Queen King George King William 
Lancaster Loudoun Louisa Lunenburg Lynchburg City 
Madison Manassas City Manassas Park City Mathews Mecklenburg 
Middlesex Nelson New Kent Newport News City Norfolk City 
Northampton Northumberland Nottoway Orange Page 
Petersburg City Pittsylvania Poquoson City Portsmouth City Powhatan 
Prince Edward Prince George Prince William Rappahannock Richmond 
Richmond City Roanoke Roanoke City Rockingham Salem City 
Shenandoah Southampton Spotsylvania Stafford Staunton City 
Suffolk City Surry Sussex Virginia Beach City Warren 
Waynesboro City Westmoreland Williamsburg City Winchester City York 

 

SCRC Grant Requirements  & El igibi l i ty  
 
P r o g ra m  O v e r v i e w  
 

The SEID grant program is designed to fund projects that will revitalize and transform communities 
to spur economic development in SCRC counties and county equivalents in Alabama, Georgia, 
Mississippi, North Carolina, South Carolina, and Virginia. 

 
G o a l s  &  O b j e c t i v e s  
 

SCRC investments are directed by the Commission’s authorizing statute and Five-Year Strategic Plan, 
demonstrating SCRC’s commitment to advancing local economies, infrastructure, business 
expansion, job creation and job retention. The six goals from the Five-Year Strategic Plan guide SEID 
funding that support programs and/or projects in the region: 
 
Invest in Critical Infrastructure 

• Expand basic water and sewer infrastructure 
• Expand access to affordable and reliable digital infrastructure 
• Support transportation infrastructure and transit services 

 
Improve Health and Support Services Access and Outcomes 

• Support access to affordable, high-quality health care and services that support mental and 
physical health 

• Provide support to build capacity for navigating and accessing support services 
 

Strengthen Workforce Capacity 
• Promote workforce development programs for local, high-demand job opportunities 
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• Increase enrollment in and completion of critical training programs by investing in 
wraparound services 

 
Foster Entrepreneurial and Business Development Activities 

• Support the expansion of access to business capital to support innovation, 
entrepreneurship, and economic equity 

• Invest in programs and business opportunities addressing critical challenges while attracting 
and retaining talent 

 
Expand Affordable Housing Stock and Access 

• Increase access to services and legal assistance to resolve eviction issues 
• Support enrollment in and access to homebuyer programs 
• Invest in efforts to improve the affordability and availability of quality housing  

 
Promote Environmental, Conservation, Preservation, and Access 

• Invest in air, water, and soil cleanup efforts that impact historically disadvantaged 
communities 

• Preserve and expand access to natural resources to increase outdoor recreation and tourism 
opportunities 

 
S t a t e  E c o n o m i c  D e v e l o p m e n t  P l a n s  a n d  S t ra t e g y  S t a t e m e n t s  
 
In addition to aligning with one of the strategic goals above, projects must also reflect the identified 
priorities outlined in the State Economic Development Plans and Strategy Statements of the member state 
where the projects will be located. 
 
E l i g i b l e  P r o j e c t s  
 
Infrastructure Projects 
 
SCRC receives annual Congressional appropriations to support economic investments throughout the 
Southeast Crescent region. The SEID grant program addresses infrastructure needs and priorities, allocating 
at least 40% of grant funds to public infrastructure projects categorized as basic public, telecommunications 
and transportation. 
 
SEID grant recipients must maintain ownership/control over all investments made with SCRC funds. 
Ownership of physical equipment and/or structures may not transfer to any other entity, unless fully 
depreciated, in which case documentation will be required. 
 
SCRC will also prioritize investments in renewable energy. Renewable energy shall mean construction, 
alteration or repair including what is generally defined as any naturally occurring, theoretically inexhaustible 
source of energy, such as biomass, solar, wind, tidal, wave and hydroelectric power that is not derived from 
fossil or nuclear fuel. Publicly owned and non-profit entities are eligible. Facilities that are owned by a for-
profit entity or who will serve to benefit as a pass-through from an eligible entity are NOT eligible. 

https://scrc.gov/SCRC-Region/region
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Basic Public Infrastructure: 
 
Basic public infrastructure shall mean construction, alteration or repair, including those services that are 
generally necessary to conduct business. Public infrastructure are facilities, systems and structures that are 
owned or available for use by the public to catalyze economic development, and includes core infrastructure 
(such as water, wastewater and energy), critical infrastructure (such as those required to maintain public 
health and economic vitality) and community infrastructure (such as those required to improve health 
outcomes and increase community connectedness). This definition includes specific projects such as: 
collection and distribution systems, treatment plants and other infrastructure that collects, treats and 
delivers drinking water and wastewater- related services; electric power generation and transmission to 
include renewable energy and storage; solid waste to include recycling, composting, disposal and waste- to-
energy via incineration; systems for heat distribution through sources such as co- generation, biomass, 
geothermal heating, heat pumps and central solar heating; childcare facilities, outdoor recreation 
infrastructure and public meeting spaces such as community centers; facilitate and improve health 
outcomes and physical activity. 
 
Telecommunications Infrastructure: 
 
Telecommunications infrastructure shall mean construction, alteration or repair to accommodate the use of, 
or connection with, a telecommunications network, including lines, equipment, apparatus, towers, 
antennas, etc., and/or cyber infrastructure (routing and switching software, operational support systems, 
etc.) necessary to transmit information from one location to another. Investments in telecommunications 
infrastructure support reliable and affordable broadband to provide local businesses access to digital, 
facilitate online learning and workforce development. 
 
Transportation Infrastructure: 
 
Transportation infrastructure shall mean construction, alteration or repair, for the purpose of transporting 
people and goods, including fixed installations and rights of way necessary for transporting from one point 
to another. This includes infrastructure that improves economic mobility for individuals, and may include 
roads, railways, airways, waterways, canals and terminals such as airports, railway stations, bus stations, 
parking, refueling depots (including fueling docks and fuel stations), EV charging stations, EV Make Ready 
infrastructure and seaports. 
 
Non-Infrastructure Projects 
 
SCRC will allocate funds for non-infrastructure projects to support basic health care, access to affordable 
housing, business and workforce development, resource conservation and preservation, tourism and 
recreation. 
 
Health and Support Services Access and Outcomes: 
 
Access to health and support services include costs of basic health care facilities and remote clinical services 
to include telemedical services, provider training, technical assistance to health care facilities/networks and 
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health education services. Key components of basic health care include the capacity to assess, evaluate, 
monitor and respond to both acute (emergency) threats and chronic (ongoing) challenges to public health. 
This includes prioritizing the role of nutrition and food security in overall health, including disease 
prevention and management, training a capable and qualified workforce, up-to-date data and information 
systems, developing policies and plans that support community health efforts, linking people to personal 
health care services and research for innovative solutions to solve community health problems. Basic health 
care services shall also include treatment of mental illness and substance abuse. Operating costs of facilities 
are NOT eligible. 
 
Strengthen Workforce Capacity: 
 
Workforce Development shall mean job training or employment-related education for a specific employer to 
fill immediate job openings or retain current jobs, which are documented as such by that specific employer. 
Such training shall be delivered using existing public educational facilities (EPEFs) located in the region. 
However, if the applicant demonstrates (1) sufficient information demonstrating an EPEF’s inability (e.g., 
insufficient capacity, curriculum, and/or accessibility) to satisfy the defined need, and the applicant (2) 
demonstrates a compelling need to use a non-EPEF for such training, then a project may be eligible. 
 
Entrepreneurial and Business Development: 
 
Business Development shall mean those areas of business development which include the creation of new 
businesses or the retention or expansion of existing businesses in the local communities and are deemed 
eligible. Projects shall document job-creation or job- retention. Funding of start-up projects, such as 
business incubators or industrial parks, must have committed business tenants. Expansion of existing 
business incubators and industrial parks are also allowed. Business incubation shall mean a business support 
process that accelerates the successful development of start-up and early-stage companies by providing 
entrepreneurs with an array of targeted resource.

 
Affordable Housing Access: 
 
Projects that increase access to services and legal assistance to resolve eviction issues, by supporting the 
creation, promotion or marketing of an online knowledge bank of information of existing organizations 
that provide support services, assistance and education for aforementioned services, especially in rural 
areas, are eligible projects. Programs that support enrollment in and access to homebuyer programs or 
market existing readiness programs are eligible. Programs to improve the affordability and availability of 
housing through technical assistance and local zoning reforms and providing incentives for sustainable 
and equitable affordable housing investments are eligible. Projects that support the development of 
community land trusts and shared equity homeownership models are eligible. Construction, 
rehabilitation, or acquisition of rental or owner-occupied units are NOT eligible. 
 
Environmental Conservation, Preservation, and Access: 
 
Projects that promote environmental conservation, preservation and access, including those that foster 
the benefits of physical activity, ensuring access to safe places to be active, and preservation of open 
space, such as access roads, bridges and signage are eligible. Programs that plan, develop and manage 
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tourism in a natural resource setting, applying environmentally sound, culturally sensitive and 
economically sustainable principles and which support sustainable tourism that can potentially mitigate 
the harmful impacts of visitors to natural areas while supporting conservation of the ecosystem are also 
eligible. While easements and land purchases are eligible under the Federal criteria, an economic 
development case must be made to substantiate funds used for this purpose. 
 
 
 
E l i g i b l e  A p p l i c a n t s  
 

• State governments of Alabama, Georgia, Mississippi, North Carolina, South Carolina, and Virginia  
• Local governments (village, town, city, county) 
• Other political subdivisions of states (regional planning commissions, local economic or 

community development, consortium of political subdivisions) 
• Federally recognized Indian tribes, as defined in 25 C.F.R. §83.1  
• Non-profit organizations described in section 501(c) and 501(a) 
• As required by the Federal Funding Accountability and Transparency Act of 2006 and 2 C.F.R. 

§200, applicants must meet all the following requirements: 
o Register in the System for Award Management (SAM) before submitting the application 

(SAM.gov) 
o Provide a valid Unique Entity ID (UEI) 
o Maintain an active SAM registration with current information during times when in 

receipt of an active Federal award or an application or plan is under consideration by a 
federal awarding agency. 

 
P e r i o d  o f  P e r fo r m a n c e  
 
The period of performance for SEID grant awards is 24 months. Projects may be granted two extensions, 
for one year each, when reasonable progress is demonstrated. All extensions must be approved by the 
Federal Co-Chair and the state(s) where the project is located. 
 
F u n d i n g  G u i d e l i n e s  
 
Funding allocations for each state are determined by a formula set by the SCRC.  Once allocations are 
determined, minimum and maximum grant allowances are defined.  Member-states’ allowances may 
differ depending on allocations and other contributing factors. 
 
C o s t  S h a r i n g / M a t c h  

 
SCRC expects a recipient of a SEID grant to contribute its own resources to a project to the extent it can 
do so and to seek additional non-SCRC funding assistance.  County economic designations determine the 
percent of match required for SCRC funded projects.  
 
SCRC’s statute has cost sharing/match requirements on grants as described below: 
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● For projects in SCRC-designated distressed counties, the federal cost share may not 

exceed 80%. 
● For projects in SCRC-designated transitional counties or isolated areas of distress, the 

federal cost share may not exceed 50%. 
● For multi-county or multi-state projects, the federal cost share can be raised to 60-90% 

for a project or activity. 
● SCRC funding is generally not available for projects located in SCRC- designated 

attainment counties unless the project is located in an isolated area of distress or part of 
a multi-county project. 

 
Distressed Counties Up to 80% SCRC funding / 20% match required 

Transitional Counties/ Isolated Areas 
of Distress 

Up to 50% SCRC funding / 50% match required 

Attainment Counties Not eligible for SCRC funding unless it meets the criteria listed 
section below. 

Regional Projects (Multi-County 
and/or Multi-State)* 

Up to 90% SCRC funding depending on county 
designation/10-40% match required based on provided 
formula 

*Regional Projects must include three or more counties or two or more states to qualify for increased funding 
and lower match requirements. 

 
SCRC grant applicants can meet their cost share/match requirement via cash and/or in-kind 
contributions by non-SCRC sources. Matching sources may be non-federal, other allowable federal 
sources* or a combination of sources. 
 
To determine the match requirement for multi-jurisdictional projects, use the SCRC Match Calculator to 
enter relevant data. Submit the results with the grant application. 
 
*SCRC may accept other federal dollars as a match contribution; however, if other federal sources are 
used, the combined amount between SCRC and the other federal source(s) cannot exceed 80% of the 
total cost of the project. Some federal agencies and/or specific projects may have additional limitations 
on the use of other and/or total federal funding. Grant applicants are encouraged to consult with their 
State Program Managers as well as the other federal agency(ies) prior to submitting the SEID application. 
 
M o r e  I n fo r m a t i o n  
 
Specific information regarding the current SEID Grant is available in the 2025 Notice of Funding 
Availability (NOFA). 
 

Potential Role  of  Local  Development  Districts  (LDDs)  
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The SCRC Federal-State partnership is aided by Local Development Districts (LDDs) in each of the seven 
member-states. These LDDs assist the SCRC in its outreach activities and provide technical assistance and 
support to applicants and grantees. LDDs provide feedback to the Commission on its current programs 
and assist in identifying future areas of focus for the Commission. LDDs are either an existing federally 
designated Economic Development District (EDD), as certified by the US Economic Development 
Administration (EDA), or an organization similar in nature to a regional planning commission.  
 
LDDs are knowledgeable about other Federal and State programs that help fund economic and 
community development projects. They are also aware of local concerns, as most engage in regional 
economic development planning of varying degrees.  SCRC acknowledges all LDDs designated by the EDA 
as an EDD as being proficient in administering Commission funds for grantees.  
 
A d m i n i s t ra t i v e  F e e s  
 
Qualified administrative work for projects funded through the SCRC SEID Grant Program may be 
reimbursed through a process based on the formula of 4% (four percent) of the total SCRC grant award. 
Grant administration costs are eligible under the SEID Grant Program for an amount not to exceed the 
formula. If grant administration assistance is needed beyond the total available under the formula, that 
assistance must be paid for with non-SCRC sources (e.g., matching funds). Grant administration costs 
must be reflected within the budget submitted for the project.  
 
Each SCRC grant recipient is encouraged to use an LDD for grant administration assistance unless they 
are an agency of a state or local government or entity demonstrating capacity and requisite experience 
administering Federal funds.  
 
Grant administration activities include: 
 

• Quarterly Progress and Financial Reports 
• Reimbursement Requests (SF-270 and supporting documentation) 
• Final Reports 
• General Assistance – LDDs can assist grantees by providing technical assistance, grant 

compliance guidance, and provide support for the procurement of goods, services, and/or 
contractors. 

 
B e n e f i t s  o f  a n  L D D  

 
• Regional collaboration and partnership with other LDDs and a Federal Agency. 
• Opportunity to assist SCRC in developing future programs that benefit the region. 
• LDDs can be the designated grant administrators for the SCRC investments awarded within their 

region. 
• Receive funding from SCRC through the development of a work plan that may include review 

and certification that projects are legitimate and meet the parameters of the SCRC’s SEID 
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program, assist applicants with concept ideas, and/or assist SCRC with analysis of local and 
regional issues. 

 
O b l i g a t i o n s  o f  a n  L D D  
 
Federal legislation states that the Southeast Crescent Regional Commission may make grants to an LDD 
to assist in the payment of development planning and administrative expenses. The purpose of this 
funding is to enhance the capacity of, and provide support for, local development districts in the region. 
40 USC §15505(c) outlines the obligations of LDDs: 
 

• Operate as a lead organization serving multicounty areas in the region at the local level. 
• Assist the Commission in carrying out outreach activities for local governments, community 

development groups, the business community, and the public. 
• Serve as a liaison between State and local governments, nonprofit organizations (including 

community-based groups and educational institutions), the business community, and citizens. 
• Assist the individuals and entities described in paragraph (3) in identifying, assessing, and 

facilitating projects and programs to promote the economic development of the region. 
• LDDs shall attend training sessions provided by SCRC staff. 

 
S c o p e  o f  L D D  C o n t r a c t  if partnered with the grantee 
 
LDDs shall have the following scope of services pertaining to the grant administration:  

• Quarterly Reporting: Ensure that the grantee files all quarterly and annual reports on time, and 
with enough information to provide a meaningful outline of the project’s status.  

• Reimbursement Requests: Provide guidance to grantees on submitting reimbursement requests 
(SF-270), while ensuring that reimbursement requests are accurate, within approved budget, 
and contain all the necessary documentation to provide evidence of SCRC requested funds as 
well as expended match. 

• Final Reporting: Ensure that the grantee submits all required yearly and final grant close-out 
materials once the project is complete.  

• General Assistance: Be available to provide guidance to the grantee with other issues such as 
their responsibilities regarding procurement of goods and services, and contractors. Have a 
general knowledge base about federal grant programs, specifically SCRC.  

 
NOTE: LDDs are not expected to conduct bid processes or assess bid documents for completion, 
interview potential consultants, or undertake other procurement processes. LDDs are not expected to 
revise programmatic budgets or perform additional services beyond those reflected in the grant 
administration contract.  
 
If a grantee wishes to engage the LDD in processes outside the scope of the LDD grant administration 
contract, they may do so, but will need to utilize their match/cost share funds to cover those costs.  If 
the grantee wishes to use SCRC funds for project management, they will need to follow their normal 
procurement processes as project management is not allowed to be sole sourced.  Project management 
costs should also be reflected as a separate line item and cost within the project budget. 



 

Mission: Build sustainable communities & strengthen economic growth across the Southeast Region. 
 

Page 18 of 93 

 

 
 
 
 
 
SCRC Application and Award Cycle   

 
S t e p  1 :  LO I  /  P r e - A p p l i c a t i o n  S t a g e  –   
 
Applicants are first encouraged to talk with their respective State Program Managers to discuss the 
viability of their grant concept.  After the initial conversation with the State Program Manager, eligible 
entities must submit Letter of Intent (LOI) through the SCRC’s Grant Portal to their respective state 
program manager. The LOI is the term used in the portal and refers to the pre-application stage of the 
process. Applicants can watch a short tutorial about the portal and then create a new account or log into 
the portal using their credentials.  
 
Applicants are encouraged to submit an LOI and full application through their organization’s account – 
rather than having another entity submit the application on their behalf. Once in the portal, applicants 
can view available grant opportunities by clicking on the “Apply” button at the top of the page. 
Applicants can begin a new application or select the “Preview” option to see the questions. Applicants 
must review the eligibility requirements prior to submitting an application; ineligible applicants should 
not submit an application. Applicants should be prepared to provide: 

Program 
Announcement

SCRC's Appropriation 
Approved

SCRC posts NOFA on 
SCRC.gov & 
Grants.gov

SCRC Hosts LOI 
info sessions LOIs Due

Applicants 
Invited to 

Apply

Application SCRC Hosts 
Info Sessions

Applications 
Open

Applications 
Due

States Certify, Score, & Rank 
Applications

Commission Votes on 
Projects Recommended by 

States

Project 
Initiation

SCRC Issues 
Notice of 

Award

SCRC Requests Missing  Documentation, 
ACH Enrollment, and any Budget 

Revisions Neccessary

Grantee and 
LDD Trainings 

Held

If applicable, LDD Grant 
Administration Contract 
Executed with Grantee

SCRC Grant 
Agreement 
Executed

Notice to Proceed 
(NTP)

All required 
forms 

submitted

(Const) NEPA Review  (level 
of review depends on 

scope)

(Const) SCRC may issue 
Limited NTP to secure NEPA 

Assistance

Full NTP Issued by 
SCRC

Project 
Implementation & 

Close Out

Reimbursements (SF-
270)

Quarterly 
Reports 

(SCRC-PPR)

Yearly 
Reporting (SF-

425 & SCRC 
PPR-Y)

Amendments (changes to 
approved budget, scope & 

performance period)

Final Reimbursement & 
Closeout
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• Project Name 
• Entity Type 
• Unique Entity ID (UEI) and Cage Code from SAM.gov  
• Points of Contact 
• Alignment with State and SCRC Strategic Goals  
• Project Type (Construction or Non-Construction) 

o Construction Projects: New or Under Construction 
• Project State and County(ies) 
• Brief Project Proposal and Timeline 
• Proposed Outcomes of Project 
• Amount of Funding Requested through SEID 
• Matching Funds (see below for more information on calculating match) 
• Relevant Materials (Project Map, Preliminary Engineering Report, etc.) 

 
After completing all sections, the applicant will submit the LOI in the portal. The SCRC Director of Grants 
and Programs, or a member of program staff, will review the LOI to check the applicant’s eligibility. If 
there are no issues to be corrected by the applicant, the LOI will be reviewed by the relevant State 
Program Manager. 
 
S t e p  2 :  I n v i t a t i o n  t o  F u l l  A p p l i c a t i o n  
 
Each State Program Manager determines whether an applicant is eligible and invited to submit a full 
application in the portal. If invited to move forward, applicants must provide detailed information 
pertaining to the proposed project:  
 

• Project Name 
• Entity Type 
• Cage Code and Unique Entity ID (UEI) from SAM.gov (optional for LOI stage; required for full 

application) 
• Co-Applicant information, if applicable 
• Project Type (Construction or Non-Construction) 

o Construction Projects: New or Under Construction 
• Project State and County(ies) 
• Description of Service Area and Community Needs 
• Project Rationale & Design 
• Alignment with SCRC and State Strategic Plan Goals 
• Descriptions of Capacity / Project Team Experience  
• Demonstration of Local and Regional Partnerships 
• Work Plan (Activities, Deliverables, Timeline) 
• Performance Measures / Outcomes 
• Project Sustainability 
• Budget Information (e.g., cost share / match requirement, total project cost) 

https://sam.gov/
https://sam.gov/
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• Budget Alignment with Project Narrative 
• Authorization form from Agency 
• Preliminary Engineering Report 
• National Environmental Protection Act (NEPA) documents  

 
S t e p  3 :  G ra n t  A p p l i c a t i o n  Re v i e w  a n d  N o t i c e  o f  A w a r d  
 

• Each state program office will assess all submitted applications and recommend chosen grants to 
the state leadership.   

• Each state governor will approve the recommended grants and submit approved grants to the 
SCRC. 

• Before awards are made during the final SCRC review, SCRC works with the State Program 
Managers as well as the grant recipients to submit any missing application support documents or 
documents that need to be corrected (e.g., revised budget). 

• All recommended grants will be submitted to all state governors within the commission and the 
Federal Co-Chair for final approval. 

• SCRC will notify all successful entities of their award, including the amount of the award.  
 

NOTE: A notice of award is NOT an approval to expend funds. A Notice to Proceed must be issued to 
the grant recipient in order to encumber or expend SCRC funds and match / cost share funds.  
 
S t e p  4 :  G ra n t  A g r e e m e n t  
 
Once all required application support documents have been obtained, SCRC issues a grant agreement for 
the approved project. The grant agreement includes— 
 

• The SCRC Grant Number – this number must be included in all documentation and emails that 
are sent to the State Program Manager and/or SCRC offices (e.g., SEID23SC001). 

• Contact information for the grant recipient’s authorized official as identified in the application. 
• If the authorized official changes during the performance period of an award, the grant 

recipient is required to provide SCRC with an updated Point of Contact Sheet and an 
updated Authorized Official Resolution. Forms are available on the SCRC’s Grants & 
Programs page. 

• Period of performance – the start and end dates for the grant agreement. 
• The period of performance is not the date from which grantees can begin to expend 

funds. The encumbrance and expenditure of project funds is not allowed until the 
project is issued a Notice to Proceed. It is the date of the Notice to Proceed from which 
SCRC and match / cost share can be committed and/or expended. 

• Grant amount 
• Required match 
• Indirect cost rate (non-construction only)  

• SCRC reserves the right to cap at the federal de minimis rate of 15%, as defined in 2 CFR 
200. Any costs must be consistently charged as either indirect or direct costs and may 
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not be double-charged or inconsistently charged as both. Any applicable caps and rates 
will be published in the corresponding program Notice of Funding Availability (NOFA).  

• Project type (construction or non-construction) 
• All grant provisions that apply to the grant.  

 
S t e p  5 :  O b l i g a t i o n  o f  F e d e ra l  F u n d s  
As with any federal program, ‘obligating’ funds is important. Why? Because without specifically 
allocating the funds to a project/entity, those funds are not dedicated to any source and are available 
for use, potentially in other areas of the government.  
 
To obligate funds to a specific project the items below are needed. These forms will be e-mailed to your 
Authorized Official with your award letter as a portion of the Pre-Award Packet and must be returned to 
SCRC. Once returned, SCRC takes the steps necessary to obligate funds for your project. 
 

• Executed Grant Award Agreement  
• Completed SF3881 Automated Clearing House (ACH) Enrollment Form 
• W9 
• Point of Contact Sheet 

 
After funds have been obligated, you may begin discussions with your LDD on the terms of your LDD 
contract if you are choosing to use them for grant administration or project engineers if needed to begin 
any construction procurement processes; however, you may not incur any expenses related to either of 
these until you receive either a Limited Notice to Proceed or a Full Notice to Proceed.  Please see the  
Notice to Proceed section of this manual for more information. 
 

 
 
 
 
 

Notice to Proceed 
 

L i m i t e d  N o t i c e  t o  P r o c e e d  
 
The date of a Limited or Full Notice to Proceed is very important! All grantees must receive a Limited 

or Full Notice to Proceed before they can commit or expend any SCRC funds or matching funds. 
 

The obligation of federal funds does not allow a grantee to begin to commit or 
expend SCRC funds or match/cost share funds.  A grantee must have a Notice to 

Proceed to expend funds. 
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A Limited Notice to Proceed (LNTP) can be utilized to cover required pre-project tasks and/or tasks 
necessary to complete NEPA.  The LNTP will provide clear authorization language of the activities and 
funds covered by the LNTP. 
 
No reimbursements will be processed for work conducted prior to receiving a Limited or Full Notice to 
Proceed. In addition, any match/cost share funds committed or expended prior to the issuance of a 
Limited or Full Notice to Proceed will not be eligible.  
 
The first four items listed above in Step #5 are required to obligate federal funds and do not need to be 
resubmitted as part of the Limited or Full Notice to Proceed documentation.  
 
A Limited Notice to Proceed may be issued to cover NEPA or other approved start-up costs, including 
initial LDD costs which may be used to assist the grantee in preparing documentation to obtain a Full 
Notice to Proceed. Funds also may be used to secure a consultant to complete the required NEPA 
environmental analysis. Program Specialist will initiate the completion of the Limited Notice to Proceed 
Activity and Budget Sheet if a Limited Notice to Proceed is requested. 
 
The following items MUST be in place before a Limited Notice to Proceed will be issued.   
 
• Fully Executed Grant Agreement 
• SF-3881 Automated Clearing House (ACH) Enrollment Form 
• W9 
• SCRC Grant Authorized Official & POC Form 
• Acknowledgement page of the SCRC Grant Administration and Compliance Manual 
• Documentation of committed match.  The amount of match listed in the grant agreement must be 

committed (using SCRC Form 1002) listing the sources and amount of funding from each source.   
• All additionally requested documentation 
• Updated project timeline (if needed) 
• Updated project budget narrative (if needed) 
• Updated Project Outcomes 
• Limited Notice to Proceed Activity and Budget Sheet 
• There may be required items specific to the award that are listed within the Grant Agreement. 

(Check the Grant Agreement, all requirements are listed there).  
 
If a grantee requires a Limited Notice to Proceed for some project activity other than LDD assistance 
and/or completion of NEPA, such as to cover a down payment on property acquisition, approval must be 
obtained by SCRC by contacting SCRC for guidance via grants@SCRC.gov. 
 
F u l l  N o t i c e  t o  P r o c e e d  ( N T P )  
 
A Full NTP authorizes the grantee to commit and expend funds for all project related activities. 
 
The following items MUST be in place before a Full Notice to Proceed will be issued.   
 

mailto:admin@nbrc.gov
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• Documents for pre-award 
o Fully Executed Grant Agreement 
o SF3881 Automated Clearing House (ACH) Enrollment Form 
o W9 
o  

• Documents for NTP 
o Acknowledgement page of the SCRC Grant Administration and Compliance Manual 
o Documentation of committed match.  The amount of match listed in the grant 

agreement must be committed (using SCRC Form 1002) listing the sources and amount 
of funding from each source.   

o Updated project timeline (if needed) 
o Updated project budget narrative (if needed) 
o SCRC Grant Authorized Official & POC Form 
o Signed SCRC Procurement Policy 
o Signed SCRC Record Retention Policy Audited Financial Statements or most recent 

Federal Tax Return (990) 
o (Const. Only) Documentation of satisfactory completion of National Environmental Policy 

Act (NEPA).   
o (Const. Only) NEPA budget, scope of NEPA work to be completed, timeline for 

completion (construction grants only) 
o (Const. Only) BABA form 
o There may be other required items specific to the award that are listed within the Grant 

Agreement. (Check the Grant Agreement, all requirements are listed there).  
o Any additionally requested documentation 

 
A project must be issued a Full Notice to Proceed to have authorization to commit and/or expend 
both SCRC funds and match/cost share funds for all project-related costs. 

Securing Match 
 

Documentation of committed match and/or cost share (SCRC 1002 Match and Cost Share) together 
with letters of commitment from match and/or cost share sources must be submitted to SCRC.  If these 
letters were given as part of the original grant submission, they do not need to be resubmitted.  If the 
matching agent has changed, new documentation detailed below must be completed.  
 
The amount of match and/or cost share is identified within the executed grant agreement for the 
project in alignment with the project budget and narrative on file with SCRC. 
 

• Grantee is providing match: Letter from the appropriate authority stating that the entity will 
provide the match. Letter is required to have the following elements: 1. states the amount of the 
commitment, 2. contains the dates that the commitment will cover, consistent with the period of 
performance in the grant agreement. Please note: If the funds will be used for paying staff within 
the grantee’s organization, the letter should also state the following: 1. the # of hours  or 
percentage of time staff are anticipated to work on the project, 2. the pay of those staff, and 3. the 
indirect cost rate that will be used, consistent with the grant agreement (if applicable). 



 

Mission: Build sustainable communities & strengthen economic growth across the Southeast Region. 
 

Page 24 of 93 

• Municipal lending: Requires proof of authorization to spend. This may be different for different 
states, but may take the form of city council approval, a Town or City manager who has been 
authorized for all these transactions, or demonstration of town meeting approval. It is the grantee’s 
obligation to ensure that they have the appropriate authority to loan funds for the project, but there 
must be some sort of authorization documented. In the case of town meeting, this may mean that a 
Notice to Proceed is not issued until after that time - meaning that no part of the scope can be 
completed until such time.  
• Letter of cash commitment from another source other than the grantee: A letter is required to 
have the following elements: 1. states the amount of the commitment, and 2. contains a date that 
the award was made. A letter of submission (or ‘application received’ or ‘pending’) is NOT a letter of 
commitment. 
• In-Kind Services: Provide a written plan of how the volunteer in-kind donation will be calculated. 
The volunteer rate may be used as match and should be consistent with the national average 
https://independentsector.org/value-of-volunteer-time-2023/. Volunteers may not be: (a) counted 
for the same activity in a different project (counted twice), or (b) be federal employees. Additionally, 
their time must be recorded and be submitted for reimbursements. You may not include any 
Indirect Cost Rate in addition to the rate calculated at the time of the grant agreement.  The indirect 
cost rate identified in the grant agreement will be the rate for the performance period of the 
project. While the national rates may fluctuate, it is not feasible to renegotiate these rates during 
the project period.  
• Municipal Force Accounts: These types of accounts may be used. Recipients must document that 
they have the staff and experience. Force account work is to work that the municipality can 
demonstrate is within the technical skill and managerial ability of the recipient and its forces. The 
recipient must provide an accounting of time and costs and provide appropriate documentation of 
indirect costs. Both staff salaries, and cost of mobilization and fees for vehicles may be counted as 
match when those costs are appropriately documented. 
• Land or other donated real property or equipment: NOTE: land transfers may not take place until 
after the Notice to Proceed had been issued. A Letter of Intent from the current property owner 
will suffice and should include: (1) commitment to provide the land to the project; (2) the sale and 
‘appraised’ value of the land; (3) anticipated date of transaction; and (4) identification of the 
property. Even if the property is being donated, a professional appraisal is required. NOTE: A 
municipal assessment is NOT an appraisal. An appraisal of the property must have been completed 
within the past 18 months, or an appraisal must be made prior to issuing a Notice to Proceed if the 
project is being donated. RE: equipment. The entity that is donating equipment must provide a 
letter with the following elements: (1) date that the equipment will be transferred to the grantee; 
(2) market value of the equipment; (3) description of the equipment.   

 
Matching requirements may be met by other Federal grants where authorized, up to 80% of the total 
project cost so as not to exceed the maximum federal contribution allowed. 
 
Neither costs, nor the value of third-party in-kind contributions, may count towards satisfying a 
matching requirement of a grant agreement if they have been, or will be, counted towards satisfying a 
matching requirement of another Federal grant agreement, a federal procurement contract, or any 
other award of Federal funds. 
 

https://independentsector.org/value-of-volunteer-time-2022/
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Cost financed by ‘program income’ shall not count towards satisfying a matching requirement unless 
they are expressly permitted in the terms of the grant agreement. SCRC has opted to regard program 
income through the deductive method as outlined in 2 C.F.R. 200. §.307(e)(1).  
 
Costs and third-party in-kind contributions counting towards satisfying a matching requirement must be 
verifiable from the records of the recipients and sub recipients. These records must show how the value 
placed on third party in-kind contributions was derived. To the extent feasible, volunteer services will be 
supported by the same methods that the organization uses to support the allocability or regular 
personnel costs. 
 
All matching funds must be committed in the original submitted grant proposal with any 
modifications occurring prior to issuing of the grant award.  
 
Grantees should communicate with all entities, State Program Managers and SCRC staff, if there is any 
issue meeting the match requirements. The grantee is responsible to contact  
 

• SCRC Program Specialist 
• State Program Manager  
• LDD (if using as a grant authority) 

 
All parties will discuss the challenges and determine a path forward. If the project is not able to move 
forward, these funds can be transferred to alternate projects that are ready to move forward toward 
completion.  

 

National Environmental Policy Act (NEPA) (Construction  Grants  
Only)  
 
Enacted in 1970, the National Environmental Policy Act (NEPA) is a law that requires federal awarding 
agencies to consider the environmental impacts of their actions and decisions before they act. NEPA 
does not require that the action with the least environmental impact is taken, but that the consideration 
of potential environmental impacts be part of agency decision-making prior to the issuance of a Notice 
to Proceed.    
 
To analyze potential environmental impacts and expedite the NEPA process, SCRC will: 
 
• Work with M. Baker Int. (MBI) to review the NEPA intake form with you, which will allow us to 

determine what level of NEPA review is needed. 
• MBI will work with you, the grantee, regarding what NEPA documentation needs to be completed 

and submitted to SCRC. 
• In instances where you are completing NEPA requirements for another federal funder, SCRC, in 

conjunction with M. Baker Int. will analyze that funder’s findings and determine whether we are able 
to certify their findings.  
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• Click on the following link to see the SCRC NEPA Process. 
 
All SCRC applicants (construction and non-construction) are required to complete a NEPA Intake Form 
(Appendix R) with their applications.  For construction projects, a Preliminary Engineering Report (PER) is 
also due along with the NEPA Intake Form at the time of submission. See our website for a PER example 
and sample projected costs analysis.   The Build America, Buy America Act (the “BABAA”) sets forth a 
domestic content procurement preference for infrastructure programs funded with federal funds. 
Specifically, “none of the funds made available for a Federal financial assistance program for infrastructure, 
including each deficient program, may be obligated for a project unless all of the iron, steel, manufactured 
product, and construction materials used in the project are produced in the United States.”  Recipient shall 
comply with the requirements of BABAA and require and ensure that all Subcontractors and Subrecipients 
comply as well.   

Procurement Guidel ines  
 
Procurement actions involve the purchase of goods and services needed to support the grant award. 
Government-wide regulations contained in 2 C.F.R. 200 317-326 govern procurement actions. These 
regulations allow grantees to follow their own procurement procedures so long as they meet the 
minimum standards identified under Applicable Law and are consistent with 2 C.F.R. 200.  
 
Procurement of goods and services shall be carried out following the Recipient’s own procurement 
procedures provided that they meet the minimum standards established in 2 C.F.R. § 200.317-327 and 
appendix II of 2 C.F.R. § 200.  Recipient shall ensure that every purchase order or other contract under 
this Agreement includes any clauses required by 2 C.F.R. § 200.326 (Contract provisions). Without 
limiting the generality of the foregoing, the Recipient shall take all affirmative steps identified in 2 C.F.R. 
200.321 to assure that small and minority businesses, women’s business enterprises, and labor surplus 
area firms are solicited and utilized when possible. The Recipient shall develop and maintain a code of 
conduct for officers, employees, and agents that prohibits financial and familial conflict of interest and 
curtails solicitation or acceptance of gratuities in accordance with 2 C.F.R. 200.318(c). Subrecipients must 
follow the requirements of 2 C.F.R. §200.318 (General procurement standards) through 200.326 
(Contract provisions) which includes the requirement that non-Federal entities maintain written 
standards of conduct covering conflicts of interest and governing the performance of their employees 
engaged in the selection, award, and administration of contracts. No employee, officer, or agent may 
participate in the selection, award, or administration of a contract supported by an SCRC award if he or 
she has a real or apparent conflict of interest. 
 
All services necessary for the design and engineering phases of the project shall be performed by 
qualified personnel. To the extent applicable, contracts for architect and engineering services shall be 
arranged using the competitive procedures identified in 2C.F.R.§ 200.320(b)(2)(iv) under which price may 
not be used as the sole selection factor. In addition, the Recipient may not enter into a cost-plus 
percentage of cost or a cost plus a percentage of construction cost contract. 
 
In accordance with 2 C.F.R. 200.318(b), the Recipient shall exercise oversight to assure that contractors 
perform in accordance with the delivery requirements of the contract and that they comply with all 
terms and conditions.  The Recipient shall enter into a sound and complete agreement with any 

https://scrc.gov/sites/default/files/2024-07/scrc-nepa-process-updated.pdf
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contractor which is enforceable in the jurisdiction where the contract is to be performed and which 
contains the applicable clauses of 2 C.F.R. § 200. 
 
SCRC reserves the right to review the procurement procedures of the Recipient at any time during the 
application review process or during performance of the grant in accordance with 2 C.F.R. 200.324. The  
Recipient shall keep all procurement documents in their project file in the event the project is monitored 
and/or audited for programmatic compliance. It is the responsibility of the Recipient to review and 
understand these applicable procurement requirements and ensure that the procurement process is 
conducted properly. 

Reimbursements 
 
D o c u m e n t a t i o n  f o r  R e q u e s t s  f o r  R e i m b u r s e m e n t s  
 
Grantees should request reimbursements quarterly and must be able to provide supporting 
documentation as requested for both SCRC requested funds as well as expended match and cost share.  
Grantees that require additional reimbursement opportunities may request a modified schedule with 
SCRC Grants and Programs staff.  Documentation includes anything that is necessary to demonstrate 
that the funds were spent; costs were incurred, and work was completed.   
 
Grantees will be required to use SCRC’s Reimbursement Request Template – SF270 (Appendix A) as well 
as a summary sheet - SCRC SF270 Supporting Doc (Appendix C).  Both documents must accompany any 
reimbursement request for the SCRC team to process the request. With construction projects, 
Constructor Pay Apps are also required documentation.  SCRC reserves the right to request additional 
supporting documents for any expenditures if the SCRC SF 270 supporting documentation is not deemed 
to provide enough depth or verification. 
 

 
There may be a wide variety of ways to demonstrate costs for SCRC requested funds and match funds, 
but some examples include: 
 

• Application and Certification for Payment (AIA Document G702) or other equivalent. 
• Receipts for purchase of goods and supplies. 
• Payroll records for staff salaries and/or benefits.  
• Sign in sheet for volunteers with attached math demonstrating hours volunteered and the 

process used to arrive at match amount. 
• Invoices from selected contractors and/or purchases. *An estimate is not an invoice, nor is a 

purchase order or packing slip. 
 
Each supporting document should demonstrate the following: 

• Dates of the expense fall within the request period (Box 8 of the SF-270) 
•     The cost is an eligible expense in alignment with the project’s most up-to-date budget  

 
NOTE: None of the documentation to demonstrate work completed should be created for the express 
purpose of meeting any SCRC requirements. All documentation should be standard record-keeping, as 
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identified in the grantees  records retention policy furnished to the SCRC,  that the grantee conducts on 
a regular basis following best practices and accounting of their work. 
 
NOTE: SCRC will only cover costs up to the GSA per diem of the region when being used for travel 
associated with project.  Food and Beverage purchases may be used for the purpose of a conference or 
forum held in support of the project and is clearly outlined in the project budget; however, SCRC will not 
cover the costs of alcoholic beverages or tips associated with the purchase of food or beverages.   
 
C o m p l e t i n g  t h e  S F - 2 7 0  
 
Requests for reimbursement are required to be accompanied by the SF-270 Request for Reimbursement 
form. Please refer to Appendix A and the below example for assistance in completing the SF-270 
accurately: 
 
Step by Step SF-270 Instructions by Box Number (example below): 
 

1a. Always check “Reimbursement” as SCRC does not advance funds. 
1b. Always check “Limited”, unless it is your final request, in which you would check “Final”.  
2. Leave blank. 
3. This should read Southeast Crescent Regional Commission or SCRC. 
4. This is your SCRC project number. 
5. This is your request number. For the first request, put 1, the second request, 2, and so on.  
8.  FROM box: This should be the next date after the end date of your last request (no gaps of time  
     between request). E.g., If your last request period ended on 5/31/2023, then this box should read    
     6/1/2023. It should always be the first of a month, unless it is your first request then the date will  
     reflect the date of your executed Notice to Proceed date.  
8. TO box: This date should reflect the end of a month.  
9. Grantee information as per the ACH on file. 
10. Payee information if different than the grantee information.  
11. Use columns (a), (b), and (c) to separate out types of costs, if it's helpful, but it is not necessary.  
       Final amounts should be reflected in “TOTAL” column.  

              In “TOTAL” column with examples using Project X: 
11a. Total project costs thus far (columns a + b + c). E.g., $150,000  
11b. You should never have program income unless it is documented in your grant agreement.  e.g.,  
         $0 
11c. Equal to line 11a. E.g., $150,000 
11d. This should always be $0, as SCRC does not advance funds. E.g., $0 
11e. This is the total project costs thus far, equal to line c. E.g., $150,000 
11f. This is the cumulative amount of expended match funds. E.g., $62,500 
11g. This is the cumulative amount of SCRC funds requested (line e – line f). E.g., $87,500 
11h. Total amount of SCRC funds requested previously. E.g., $43,750 
11i. This is the amount of SCRC funds you are seeking for this reimbursement request. E.g., $43,750 

 
Check your math! Work from the bottom up in the TOTAL column in box 11: 
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Line I + Line H = Line G 
Line G + Line F = Line E, Line C, Line A 
Line G / Line A should be equal to or less than your reimbursement rate noted in your grant 
agreement  
 
12. Form must be signed and dated by the project’s designated Authorized Official. 

 
Reimbursement Request Example 

 
Project X was awarded $350,000 of SCRC funds. They’ve committed $250,000 of matching funds to the 
project.  
Their first request for reimbursement was for $43,750 of SCRC funds, with $31,250 of expended match 
documented.  
For their second reimbursement request, the grantee has incurred an additional $75,000 in expenses. 
They are requesting $43,750 of SCRC funds for reimbursement and have an additional $31,250 of 
matching funds.   The grantee should submit supporting documentation for both SCRC requested funds 
as well as expended match.  
 

SF-270 Example 
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S u b m i t t i n g  t h e  S F - 2 7 0   

 
Requests for reimbursement should be emailed to grants@SCRC.gov, and the associated program 
specialist, quarterly or as defined by arrangements requested by the grantee as needed to support the 
success of the project. Once SCRC receives the request, it will be processed in all due diligence.  An SCRC 
staff member will follow up with the grantee if additional information is needed. If there are no issues, 
the request will be forwarded for reimbursement through the Treasury to be electronically transferred 
to the grantee’s bank account using the ACH information provided. When the request is processed, the 
recipient will receive an email acknowledging the request has been processed. A grantee can expect to 
receive payment within 10 business days.  

 
Assume, for planning purposes, that SCRC funds may be received up to a month after submitting a 
request for reimbursement. Please note processing times may vary based on volume and capacity.  All 
projects should be able to pay their bills within a month of receiving them without anticipating that 
SCRC will cover costs immediately. 
 
As a reminder, 5% of the total SCRC award will be held until all project close-out documents are 
received by SCRC. A grantee’s final reimbursement request will not be processed until all required close-
out documentation is received, including documentation of all required match.   
 
P e r f o r m a n c e  P e r i o d  
 
It is expected that all grants complete the full project within the given timeframe of two years as 
identified in the grant agreement.  If a project cannot be completed within the approved period of 
performance, an extension of time may be requested. Requests should be made prior to the end of 
Period of Performance listed in the grant agreement and be sent to grants@SCRC.gov and the assigned 
program specialist.  If the grant agreement is expired no funds can be reimbursed.  
 
Requests for extension should include:  

• The reason for the extension and the proposed revision to Period of Performance. 
• A revised project timeline. 
• Grantees should confirm the scope, budget and match for the project remain unchanged. 
• If the scope, budget, or match will be changing, documentation to support those changes must 

also be provided.  
• Copy of submittal sent to State Program Manager within 10 days of the request. 

 
If an extension is not approved, or if more than one extension is granted, and the grantee is unable to 
complete the project within the timeframe outlined, the grantee risks being excluded from applying for 
future investment grant rounds.  

Budget Modificat ions  
 

No increases to the SCRC award will be made. Any cost overruns are the responsibility of the grantee. In 
accordance with 2 C.F.R. §200.308, when the federal share of the project costs exceeds $250,000, SCRC 
exercises its option to limit cumulative transfers between direct cost categories (line items) or grant 
programs, functions, or activities to ten (10) percent or less of the budget as last approved by SCRC. In 

mailto:grants@SCRC.gov
mailto:grants@SCRC.gov
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accordance with 2 C.F.R.§200.207, SCRC may exercise this option in cases where the federal share of the 
project is less than $250,000. As noted above and consistent with 2 C.F.R.§200.308, budget changes that 
involve revision of the scope of work or objectives of the project (regardless of the grant amount) 
require SCRC prior approval.  
 
To request a budget modification or amendment, submit the revised budget using the budget narrative 
form as well as the budget modification or amendment form in Appendix R or S for justification to the 
assigned program specialist, grants@SCRC.gov and copy the e-mail to the state program manager. 
Grantees are cautioned against moving forward without prior approval of changes from SCRC. Such 
action may trigger enforcement steps by SCRC, such as those permitted under 2 C.F.R.§200.208 
(imposition of special conditions), and 2 C.F.R.§200. 340 (suspension or termination of award).  SCRC will 
notify the grantee and copy the state program manager within ten days of the submittal of all 
documents. 

Changes in a Project 
 

The approved grant agreement and budget define the project's parameters. However, adjustments may 
be necessary once performance begins, such as changes in project timing, scope, or funding. Grantees 
must obtain SCRC review and approval before proceeding with any project changes. 

 
To request project changes, grantees must complete and submit SCRC's Contract Amendment Checklist 
(Appendix T). The checklist should be accompanied by the required supporting documentation. Failure to 
obtain SCRC approval before making changes may result in enforcement measures as authorized by 2 
C.F.R. 200. §.207 or 2 C.F.R. 200. §.208. 

 
Change in Authorized Official 

 
The SCRC requires a resolution from the applicant's legal authority authorizing the executive responsible 
for signing all SCRC investment documents on behalf of the applicant. This individual is referred to as the 
"Authorized Official." If the Authorized Official changes during the award performance period, the grantee 
must submit an executed Grant Point of Contact Sheet and an updated Authorized Official Resolution to 
document the change. 

 
The resolution should indicate the executive's name and title and grant permission to sign all SCRC 
investment documents that bind the applicant. Only one individual can serve as the Authorized Official 
for a project, although other named grantees may have signatory authority. Examples of legal authorities 
include select boards and councils for municipalities, commissions for counties, state authorized officials 
or boards for states, and boards of directors or trustees for nonprofits. 

 
If other key grant personnel should be included in project-related correspondence, they are required to 
be listed on the Grant Point of Contact Sheet, without the need for resolution or other supporting 
documentation. Only authorized officials can sign SCRC the official grant documents that bind the 
applicant, such as the grant agreement; however, other personnel may have signatory authority with 
documents for reporting or reimbursement, such as the SF-270 and SF-425 as well as the quarterly 
reporting documents. 

mailto:grants@SCRC.gov
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Change in Scope 

 
The grant agreement defines the project's scope, and SCRC operates with flexibility within these 
parameters. Projects must adhere to the approved budget, scope of work, and intended outcomes stated 
in the funding application. 

 
When circumstances interfere with fulfilling the approved scope, a change in scope can be requested. This 
formal process requires the grantee to submit a narrative detailing the proposed scope change, associated 
budget modifications, confirmation of the project's match, verification of intended outcomes and, if 
applicable, a revised timeline. 

 
Changes in scope or outcomes, whether initiated by the applicant, co-applicant, or subrecipient, 
necessitate SCRC's written approval following 2 C.F.R. 200. §.308 guidelines. SCRC is a competitive 
program, and changes will be considered on a case-by-case basis, provided they do not negatively impact 
the competitive process used for SCRC awards. SCRC or the state(s) that funded the project may reject 
changes if they significantly differ from the initially approved project. 

 
The narrative must explain the rationale for adding, modifying, or deleting an activity and how these 
revisions affect the expected project outcomes. Send your request and supporting documentation to 
grants@SCRC.gov, with copies to the state program manager and the local development district providing 
grant administration assistance. For additional guidance on requesting and documenting project changes, 
please refer to 2 C.F.R. 200. § and Appendix T of this manual. 
 

Other Project Changes 

 
All organization name changes, or non-profit status changes must be reported to SCRC. The 
reported change and documentation supporting the request must be sent to grants@SCRC.gov  
with a copy to the state program manager and the local development district providing grant 
administration assistance on the project.  Please see 2 C.F.R. 200. § and Appendix T of this 
manual for additional guidance on requesting and documenting project changes.  

Project Oversight 
 
SCRC exercises responsible stewardship of Federal Funds in a manner that is transparent and 
accountable to the public. This approach builds trust in future appropriations and demonstrates the 
success of the collaborative effort of the Federal Government and the States of Alabama, Georgia, 
Mississippi, North Carolina, South Carolina, and Virginia. Oversight of programs and projects is 
important to ensure that grant agreements are carried out in the manner anticipated, to deter fraud and 
abuse, and to recommend future policies to promote efficiency with limited dollars. Equally important is 
the need to tell the successful stories of communities throughout the region and how funds have 
leveraged investment, public support, and innovation.  
 

mailto:admin@nbrc.gov
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SCRC staff will respond to all indications of fraud, waste and/or abuse and will rely on applicable laws 
and regulations and, if necessary legal counsel, to determine appropriate response actions and 
remedies. 
 
Grantees bear the responsibility of diligently managing federal funds in strict accordance with relevant 
laws, regulations, and the stipulations outlined in their SCRC grant agreement. Grantees must 
thoroughly acquaint themselves with the specific obligations they undertake when seeking and 
accepting public funds, as errors may occasionally arise due to misunderstandings. These 
misunderstandings should ideally be promptly resolved without necessitating formal corrective actions. 
Grantees who demonstrate transparency and openness significantly expedite this resolution process. 

 
In cases of noncompliance, SCRC staff will collaborate with grantees to address isolated and 
unintentional instances, ensuring that they are brought into compliance. Nevertheless, there may be 
situations where, as determined by the SCRC, the implementation of a formal corrective action plan 
becomes necessary. The primary goal is to guide the grantee toward compliance while minimizing 
disruptions to the federally funded project, whenever feasible. 
 
Grantees should be alert to conditions that may represent noncompliance. These include but are not 
limited to: 
 
L e v e l  I  –  F a i l u r e  t o  f o l l o w  r e q u i r e d  a d m i n i s t r a t i v e  p r o c e d u r e s  
 
 
 
 
 
Level-I compliance issues could include, but are not limited to the following: 

• Lack of documentation necessary to justify expenses for reimbursement  
• Improperly completing forms and grant agreements 
• Incomplete or late quarterly reports 
• Incomplete project files   
• Consistently missing signatures and dates on documents, or other lack of attention to detail that 

demonstrates capacity and/or professional limitations  
• Failure to notify SCRC when there is a change in key contact information 

 
L e v e l  I I  –  F a i l u r e  t o  f o l l o w  f e d e r a l  s t a t u t e s ,  r u l e s ,  p o l i c i e s  a n d / o r  t h e  S C R C  
G r a n t  a g r e e m e n t  
 

Level 1 noncompliance may result in project being unable to request 
SCRC funds until the noncompliance(s) are satisfactorily corrected. 
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Level-II compliance examples could include, but are not limited to the following: 

• Lack of communication with SCRC and/or the contracted LDD 
• Use of funds outside the scope of services outlined within the SCRC grant agreement 
• Failure to meet the match outlined within the SCRC grant agreement 
• Use of funds, equipment or other resources purchased with SCRC funds to obtain income when 

not expressly written into the SCRC grant agreement 
• Not completing the project within the project timeline as described in the SCRC grant agreement 

unless a formal written extension has been granted 

• Purchase of equipment and/or real property when not explicitly outlined within the SCRC grant 
agreement 

• Incomplete, or failure to attain, the deliverables outlined in the Grantee’s application and/or 
SCRC grant agreement 

• Use of funds that are inconsistent with all federal and state laws 
• Improper procurement  
• Use of funds that in any way influences activities associated with obtaining grants, contracts, 

competitive agreements, or loans as laid out in 2 C.F.R. 200. §.450.  
• Repeated instances of Level-I noncompliance 
• Not following a corrective action plan outlined in response to Enforcement of Level-I 

noncompliance.  
 
NOTE: Consistent and/or egregious acts of noncompliance, in addition to what is noted above, may also 
result in the project being ineligible to seek SCRC funding for a specific period of time. 
 
E n f o r c e m e n t  o f  C o m p l i a n c e  
 
If SCRC determines a Level I or Level II failure as outlined above and the noncompliance is material in its 
nature or degree, or that work performed under the grant is substandard or performed in any way that 
violates federal, state, or local law, SCRC may undertake enforcement actions consistent with the 
requirements of 2 C.F.R. 200. §.207 and 2 C.F.R. 200.339.  
 
Written notice of any enforcement action will be sent by documented means to the responsible official 
of the grantee noted in the grant agreement. Enforcement action may include, in progressive order of 
discipline:  

• Impose special conditions in accordance with 2 C.F.R. 200. §.207. 

Level 2 noncompliance may result in project being flagged with a Hold, not eligible to 
seek reimbursement, and may result in project costs being deemed ineligible for SCRC 
reimbursement or counted as match/cost share.  Level 2 noncompliance may also result 
in the payback of SCRC funds.   
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• Disallow all or part of the cost of the activity or action found to be in noncompliance; disallowed 
costs will be collected in accordance with the Federal Claims Collection Standards (31 C.F.R. 
900). 

• Temporarily withhold cash payments pending correction of the deficiency by the grantee. 
• Wholly or partly suspend or terminate the Federal award. SCRC is required to report 

terminations for material failure to comply with award terms and conditions to the System of 
Award Management (SAM), which may affect future Federal funding for the grantee.  

• Determine, based on the risk assessment procedures in 2 C.F.R. 200. §.206, not to fund a grant 
application submitted by the grantee. 

• Initiate suspension and/or debarment proceedings as authorized under 2 C.F.R. 200. §.214. This 
requires SCRC to notify the System of Award Management (SAM) of the issues, which may 
prohibit other Federal funding to the Grantee in the future for a period of 5 years. 

 
M o n i t o r i n g  
 
Monitoring by SCRC involves the continuous collection or relevant information about the performance 
and administration of grantees. Monitoring can be conducted using a variety of techniques including 
routine communication with grantees, desk review of submitted information and required reports, and 
site visits. Please see Appendix U of this manual for information on SCRC’s monitoring protocols. 
 
S i t e  V i s i t s  
 
SCRC may conduct site visits as needed but is not required to do so. The purposes of the site visits may 
involve enhancing communications with the grantee, reviewing project progress and administrative 
activities, gathering information that has not been obtained through other means, and providing 
support and technical assistance. 
 
Prior to the site visit, SCRC staff will contact the grantee and, if needed, provide the checklist that may 
be used during the visit. When an inquiry is made, all files shall be made available to SCRC or the State 
where the project was funded. Appendix U provides SCRC’s protocol for monitoring and site visits. 
 
R e c o r d s  R e t e n t i o n  a n d  A c c e s s  

  
Financial records, supporting documentation, statistical records, and all other grantee records pertinent 
to the SCRC grant award must be retained for a period of three years following submission of the final 
expenditure report on that award. These records are accessible to SCRC, the Comptroller General of the 
United States, independent auditors and the States of Alabama, Georgia, Mississippi, North Carolina, 
South Carolina, and Virginia, independent auditors engaged by the grantee, and any of the duly 
authorized representatives for the purpose of making audits, examinations, excerpts, and transcripts. In 
accordance with Executive Order 13642, electronic and machine-readable formats are the preferred 
method for collecting and storing such records. The rights of access include timely and reasonable 
access to the grantee’s personnel and contractors for the purpose of interview and discussion related to 
the records. Additional instructions about exceptions to these general rules and possible extension of 
the retention period are contained in 2 C.F.R.200.334. 
 
D i s p u t e  a n d  A p p e a l s  
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A Grantee may appeal any finding of noncompliance and resulting enforcement action. The appeal shall 
be in writing and contain supporting evidence. It must be sent to SCRC within 30 calendar days of receipt 
of the notice identified above. All appeals shall be reviewed by the State Co-Chair. The State Co-Chair 
shall render a decision to dismiss, amend or uphold the recommendation of SCRC staff. If the Grantee 
disagrees with the State Co-Chair’s decision, the same appeal may be submitted to the Federal Co-Chair 
and a determination to dismiss, amend, or uphold shall be issued by this body.  All determinations by the 
Federal Co-Chair shall be considered final decisions of SCRC. 

Reporting  Requirements  
Q u a r t e r l y  P r o g r e s s  a n d  F i n a n c i a l  Re p o r t s  
 
Quarterly progress and financial reports for projects will be due to SCRC in accordance to the following 
schedule, from September 1 of the initial award year to the close out of the project: 
 

Quarter Reporting Period Report Due 
Interim Project Start Date to Sept 30 Oct 31 

Q1  Oct 1 – Dec 31 Jan 30 
Q2 Jan 1 – March 31 April 30 
Q3 April 1 – June 30 July 31 
Q4 Aug 1 – Sept 30 Oct. 31 

Q5 & Q6 Oct 1 – March 30 April 30 
Q7 & Q8 April 1 – Project End date Oct 31 

Final Reporting  Project Start – Project End Dec 31 
 
Reports are due after awards have been announced, regardless of the amount of work that has been 
completed. These are not optional tasks for grantees. Reports must be sent to grants@SCRC.gov and 
designated program specialist with the Grant Agreement number in the subject line of the email. 
 
The Interim/Quarterly project workbook must be used for all reports. Grantee should complete the 
quarterly narrative, update SCRC Target Sheet, update Grantee Specific Target Sheet, and Project 
Timeline. Find an example of the Project Workbook in Appendix S-Appendix U of this Compliance 
Manual. 
 
Projects must submit financial reports using the SF 270 and SCRC SF-270 Supporting Document 
quarterly, as well as the SF 425 for annual reporting, which will be due on November 15 for each federal 
fiscal year (October 1 to September 30) as well as within 90 days after the close of the project – even if 
the close out of the project takes place only a month or two after the September 30th date.  
 
C o n s t r u c t i o n  P r o j e c t  Re p o r t i n g :  
 
In addition to the required reporting above, SCRC will be working with Michael Baker International 
(MBI), an engineering and construction consultation firm, as well as Tidal Basin, a construction grant 
management support firm, to review all submissions.  Each construction grantee will submit all required 
reporting as described above and these submissions will be reviewed by SCRC, MBI and Tidal Basin for 
additional oversight regarding all aspects of the construction project.  MBI and Tidal Basin will then work 
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with SCRC to ensure that the project is on track as well as all purchases match the budget and support 
the project.  Lastly, in addition to connecting with SCRC, MBI and Tidal Basin will contact grantees to 
work through any issues that may present themselves during this review.  
 
C l o s e  O u t  R e p o r t i n g :  
 
The following close out documents are required to be emailed to grants@scrc.gov and the designated 
program specialist within 90 days after completion of the project or the end of the performance period, 
whichever is sooner. There are seven (7) items that are required for project close-out.  The close out 
checklist is located in Appendix V. 

 

 

 

Form Description Details 

SF-270 Final Reimbursement 
Request 

• Ensure Total program outlay and 
federal share are consistent with grant 
agreement and budget 

• Check FINAL in box 1.b 
• Any remaining funds may be de-

obligated from the project 

Final 
Performance 

Report 
Final Performance 
Report 

• Ensure all quarterly reports have been 
submitted to date 

•  Provide a summary of the ENTIRE 
project from notice to proceed to 
completion 

SF-425 
(Appendix D) 

Final Federal 
Financial Report 

• Provide a financial summary of the 
ENTIRE project from notice to 
proceed to completion 

•  Project total should include last 
reimbursement request amount 

Performance 
Outcomes 

Performance 
Measures 

• Final report on performance measures 
and outcomes at the close of the 
project and again 3 years after project 
close-out.  

• Reference your original workplan  
SF-428S 

(if applicable) Equipment Inventory 

• Only required if equipment purchased 
over $5k.  

• Depreciation schedule(spreadsheet) 
required for EACH item. 

SF-429A  
(if applicable) Real Property 

• Document real property purchased 
with Notice of Federal Interest.  

• Provide leases if applicable. 

mailto:grants@scrc.gov
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Deliverables 
Project Photos, 
Reports, Evaluations, 
Final Products, Press 
Releases 

• 3-5 photos of final project OR; 
• Reports/Blogs/Final products 
• A photo release should also be filed 

with SCRC, a sample of which is 
found in Appendix W. 
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Appendix A – Application for Federal Assistance (SF-424) 
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Appendix B – Budget Information (Non-Construction Programs) (SF-424A) 
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Appendix C – Assurances (Non-Construction) (SF-424B) 
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Appendix D – Budget Information (Construction) (SF-424C) 
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Appendix E – Assurances (Construction Programs) (SF-424D) 
  



 

Mission: Build sustainable communities & strengthen economic growth across the Southeast Region. 
 

Page 48 of 93 
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Appendix F – Certification Regarding Drug-Free Workplace Requirements 
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Appendix G – Certification Regarding Lobbying for SCRC Agreements 
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Appendix H – Certification Regarding Debarment, Suspension, and Other Responsibilities 
Matters Primary Covered Transactions 
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Appendix I – W-9 Request for Taxpayer Identification Number and Certification
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Appendix J – ACH Vendor/Miscellaneous Payment Enrollment Form (SF-3881) 
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Appendix K – Grant Verification of Authorized Official(s) 
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Appendix L – Certification of Committed Match and Cost Share 
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Appendix M – Buy America, Build America (BABA) Certification 
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Appendix N – Procurement Attestation 
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Appendix O – Record Retention Policy Attestation
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Appendix P – SCRC NEPA Intake Form 
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Appendix Q – Budget Narrative (Construction) 
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Appendix R – Budget Narrative (Non-Construction) 
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Appendix S – Limited Notice to Proceed Activity and Budget Sheet 
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Appendix T – Grantee Timeline for Implementation 
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Appendix U – Scope of Work 
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Appendix V – SCRC Quarterly Project Reporting Workbook (Narrative) 
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Appendix W – SEID Target Sheets 
 

 



 

Mission: Build sustainable communities & strengthen economic growth across the Southeast Region. 
 

Page 81 of 93 



 

Mission: Build sustainable communities & strengthen economic growth across the Southeast Region. 
 

Page 82 of 93 

Appendix X – SCRC Quarterly Project Reporting Workbook (Work Plan/Timeline) 
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Appendix Y – Request for Reimbursement (SF-270) with Instructions
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Appendix Z – SF-270 Supporting Summary and Match Document 
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Appendix AA – Federal Financial Report (SF-425) 
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Appendix AB – Project Amendment Form 
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Appendix AC – Budget Modification Form 
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Appendix AD – Final/Close-Out Reporting Checklist 
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Appendix AE – Monitoring/Site Visit Protocols 
 
Overview  
 
The Southeast Crescent Regional Commission (SCRC) conducts programmatic reviews relevant to the 
performance and administration of its grantees. This process allows input from SCRC grantees to both 
improve communications and enhance programming efforts. This programmatic review will be 
conducted through a variety of techniques, including routine communications with grantees, desk 
reviews to determine project status, grant activities and programmatic support, as week as virtual 
meetings (ZOOM, Microsoft Teams, etc.) site review and, when allowed and appropriate, in-person 
meetings*. 
 
Purpose 
 
SCRC’s programmatic review is designed to accomplish the following objectives: 
 

• Demonstrate the effectiveness of the funding 
• Provide an opportunity for SCRC to highlight projects 
• Programmatic support  
• Grant compliance 
• Timely and successful project completion 

 
How will it work? 
 
SCRC staff will randomly select a sample of projects, some will be in process, some will have been closed 
out, as well as some projects that have been closed out for at least three years.  The three-year lag time 
allows time for the Grantee’s performance measures to evolve, which will allow SCRC to measure 
project outcomes more accurately. 
 
SCRC will determine, on a case-by-case basis, how the review will be conducted: Options include, via 
phone, virtual meeting or as a site visit, and convey this information to the Grantee. SCRC staff will 
contact the Grantee and explain the project that has been selected for review, providing details, and 
sharing a copy of SCRC’s Programmatic Review packet. SCRC will work with the Grantee to establish a 
convenient meeting date and time. 
 
If the review requires follow-up, SCRC staff will work with the Grantee to complete those activities.  If 
those activities require additional technical assistance or a project re-scope, SCRC staff will coordinate 
efforts to provide needed resources with our local, regional, and State partners. 
 
For more information on SCRC’s Programmatic Review process, please contact SCRC Grant 
Management, at grants@SCRC.gov. 
  

mailto:grants@SCRC.gov
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Appendix AF – Notice of Federal Interest 
 
NOTE: Be sure to file with your local registry of deeds. The property description should be specific! 
 
 
On (insert date), the Southeast Crescent Regional Commission (SCRC) awarded Grant No. ____________ 
to (insert name of recipient). The grant provides Federal funds for (describe purpose of grant, e.g., 
construction, major alteration and renovation, mortgage, or acquisition of a building*), which is located 
on the property described below in __________County, State of____________: 
 
(GRANTEE INSERT LEGAL DESCRIPTION OF PROPERTY)  
 
The Notice of Award for this grant includes conditions on use of the aforementioned property and 
provides for a continuing Federal interest in the property. Specifically, the property may not be (1) used 
for any purpose inconsistent with the statute and any program regulations governing the award under 
which the property was acquired; (2) mortgaged or otherwise used as collateral without the written 
permission of the Program Director at SCRC, or designee; or (3) sold or transferred to another party 
without the written permission of Program Director at SCRC, or designee. These conditions are in 
accordance with the statutory provisions set forth in 2 C.F.R. 200. §.311, and in the Statement, and 
other terms and conditions of award. 
These grant conditions and requirements cannot be nullified or voided through a transfer of ownership. 
Therefore, advance notice of any proposed change in usage or ownership must be provided to the SCRC. 
 
Signature: ____________________________ 
Typed Name: _________________________ 
Title: ________________________________ 
Date: ________________________________ 
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Appendix AG -- Grantee Release Authorization Form 
 
Date: ___________________________ 
 
SCRC Project #: _______________________               
 
I,                                        , hereby grant permission to the Southeast Crescent Regional Commission 
(SCRC), its representatives, agents, and assigns, to use, reproduce, and distribute any and all pictures 
and video footage in which I appear or have shared during any organization-related activities, events, or 
programs. I understand that these materials may be used for marketing, promotional, and informational 
purposes, including but not limited to: 
 

• Print and digital marketing materials 
• Social media posts and advertisements 
• Website content 
• Press releases and news articles 
• Presentations and reports 
• Fundraising campaigns 
• Educational and informational materials 

 
I verify that I will ensure that any media include only individuals who are 18 years of age or older. I give 
my permission to use the first and last name of any individual involved in the grant project, unless 
specifically identified by the grantee.  
 
I acknowledge that SCRC has full ownership and rights to these materials and that they may be edited, 
modified, or used in any manner SCRC deems appropriate. I waive any claims, demands, or actions 
against the Organization in connection with the use of these materials. 
 
This release applies to any pictures and video footage already shared and any future materials captured 
during organization-related activities. 
 
I have read and understood the terms of this release, and I voluntarily give my consent for the use of 
these materials for marketing and promotional purposes. 
 
Authorized Grantee Name: _______________________________________ 
Authorized Grantee Signature: _______________________________________ 
 
* Please retain a copy of this release statement for your records. 
* Please return this form to SCRC to authorize the release of grant-related information. 
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Relevant Links 
 

• SCRC Website 
• State Economic and Infrastructure Development (SEID) Grant  
• SCRC Grants Portal 
• 2 C.F.R. 200 – Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 

Federal Awards 
 
 

 

  

https://scrc.gov/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgrants.scrc.gov%2F&data=05%7C02%7CICoffman%40scrc.gov%7Cd8eee4bfad8946e5892c08dd91602b91%7C45fc0965fdf24831982eada8d9183fe3%7C0%7C0%7C638826564436119228%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=pJM%2Fv5cPI9tDtPt95MfnT%2B4C9QUhiIJmgWkrnfsoruM%3D&reserved=0
https://www.grantinterface.com/Home/Logon?ReturnUrl=%2fDashboard
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
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